
Amanda Smith
Vice President of Public Relations at The Panhellenic Council

aesmit03@syr.edu

Experience
Public Relations Intern at Make-A-Wish CNY
June 2012 - Present (3 months)

- Contributes to a variety of administrative projects in support of the chapter’s engagement with constituents

through print and electronic media

- Responsible for maintenance of the website/social media accounts and generation of a monthly electronic

newsletter

- Assists in the creation of print materials related to the chapter’s annual fundraising events and mail-merge

projects

- Contributes to internal volunteer and wish-granter newsletters

- Designs promotional collateral for events

Vice President of Public Relations at The Panhellenic Council
June 2012 - Present (3 months)

- Serves as liason between media and Panhellenic council and community

- Tracks and manages media coverage

- Designs and distributes t-shirts, bags, flyers and informational movies/booklets to promote Panhellenic

events including expo and formal recruitment

- Sends email blasts to the SU Greek community

- Tweets for @SUPanhellenic and manages the Facebook page

- Leads PR focus group

- Provides guidance and direction in implementation of PR tactics and ideas

- Oversees a group of Junior Panhellenic Council members

Public Relations Intern at L.C. Smith College of Engineering and Computer Science
June 2012 - Present (3 months)

- Writing stories (covering topics related to faculty research and campus events)

- Conducting research on journalists in technology space and building media lists

- Coordinating multimedia to support the stories for the web

- Responsibilities include creating 1-2 minute videos, writing content for new website and supporting social

media platforms

Main Desk Assistant at Office of Residence Life
May 2011 - Present (1 year 4 months)

- Received the main desk assistant of the year award at the annual O.R.L. Awards (2012)

- Creates service-centered environment for students, staff, faculty, and guests in various residence halls on

campus
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- Completes operational tasks for large complex serving 400+ students

- Serves as part of a 20 person team, participating in staff training and meetings

- Fulfills administrative responsibilities including cash and mail operations

Student Assistant at Office of Residence Life
June 2012 - July 2012 (2 months)

- Provided clerical support to the central office administrative staff for the summer

Account Executive at Hill Communications
January 2012 - May 2012 (5 months)

- Conducted research on the communication preferences of parents and alumni

- Implemented a social media campaign for a local Catholic high school to improve alumni relations

- Edited all written materials before submission to the client

- Managed all finances

2 recommendations available upon request

Public Relations Intern at Washington Teachers' Union
May 2011 - August 2011 (4 months)

- Created and distributed promotional materials for the National "Save our Schools" Rally and March

- Assisted in the development of monthly newsletters and informational packets that are distributed to over

3,000 members

- Updated and maintained media lists

- Drafted media and marketing materials for the Director of Communications

- Advised on communications strategy and implementation for the "Save Our Schools" media coverage

- Sat in on interviews with the President of the Washington Teachers' Union

Education
Syracuse University - S.I. Newhouse School of Public Communications
Public Relations, English and Textual Studies, 2009 - 2013
Activities and Societies: Alpha Xi Delta Sorority, Women in Communications, Intramural Basketball, The
Student Voice, Hill Communications, PRSSA

Summary
I am a senior at S.I. Newhouse School of Public Communications at Syracuse University, pursuing a major in

public relations and minor in English and textual Studies.

Specialties
Microsoft Office Suites, Adobe Photoshop, Adobe Illustrator, Adobe InDesign, Associated Press Style, Social

Media, CisionPoint, Constant Contact, Wordpress
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Strong writing skills, editing, research, self-motivated, enjoys challenges, punctuality, attention to detail,

confidence, responsibility, desire to travel, organization

Organizations
Alpha Xi Delta
Executive Board Member; Panhellenic Delegate; Internal Philanthropy Chair;

Executive Board, Panhellenic Delegate

Jan. 2011 - Dec. 2011

- Attended all Panhellenic meetings, representing the best interests of the chapter and the Panhellenic system.

- Facilitated communication between organizations by presenting a complete summary of Panhellenic

business transacted at the previous meetings to the council and to the chapter

- Held members accountable for chapter participation in Panhellenic sponsored events including volunteer

projects and Greek week

Internal Philanthropy Chair

Jan. 2012 - Dec. 2012

- Will plan the Kicks for a Cause soccer tournament that raises over $3,000 each year for our national

philanthropy, Autism Speaks

- Responsible for event management and financial planning

- Coordinates various events and volunteer opportunities for the chapter

- Created and planned the first AXiD Benefit Concert during autism awareness month which raised over

$1,000

Skills & Expertise
Public Relations Skills
Writing
Press Releases
Media Lists
PSAs
Media Alerts
Social Media
Media Relations
AP Style
InDesign
Microsoft Office
Constant Contact
Tumblr
Cision
Blogging
Pinterest
Hootsuite
PowerPoint
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Newsletters
SPSS
Facebook
Event Planning
Wordpress

Courses
Public Relations, English and Textual Studies
Syracuse University - S.I. Newhouse School of Public
Communications

Public Relations Research PRL 315
Public Relations Campaigns PRL 300
Public Advocacy CRS 225
Graphic Design GRA 215

Honors and Awards
Newhouse Dean's List 2011, 2012

Main Desk Assistant of the Year at Office of Residence Life Awards 2012

Interests
Professional networking, cooking, yoga, reading, blogging, writing, social media

Languages
English (Native or bilingual proficiency)
Spanish (Limited working proficiency)
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Amanda Smith
Vice President of Public Relations at The Panhellenic Council

aesmit03@syr.edu

2 people have recommended Amanda

"Amanda is a passionate and motivated young professional. She is heavily involved on campus at Syracuse

University and is always seeking leadership positions. At Hill Communications, Amanda displays integrity

and dedication by performing excellent public relations research and reports for our client. She is a great asset

to our team."

— Olivia Farnham, Team Member, Hill Communications, worked indirectly for Amanda at Hill
Communications

"Amanda is a highly motivated individual who is very creative and innovative. She handles all financial needs

our account might have."

— Aryn Rapp, Account Supervisor, Hill Communication, managed Amanda at Hill Communications

Contact Amanda on LinkedIn
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http://www.linkedin.com/profile/view?id=92805501&authType=name&authToken=QCo8&goback=

